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COMMONWEALTH OF PENN iYL '

November 10, L972)A-5Ot l2'67

5U BJ EC T:

TO:

FROM:

o

Files and RePorts
ir;ii"a" lphia- rnvestigatlon .

P""""Vlvlnia Crime Commission

The Investigators

David W- Breen
ecting Director of Investigations

ThepurPoseofthismemorandumistofamiliarlzeyou

with our intelligence retrieval system' our file system' and

to explain the preparation and use of investigative reports '

Intelli ence Retr ieval S stem and File S stem

(I)ChuckRenshawhasestablishedandismaintaining

an interligence system and fire system in connection with the

philaderphia investigation. Mr. Renshaw has availabre intelli-

gence data about individuars and organizations from arl previous

reports, hearings, statements, and other documents submitted in

connection with the- phi lad.elphia investigation - Mr ' Renshaw

has accumurated interrigence information which we are sure will

prove beneficiar to you when you arq conducting investigations '

Be certain to check these fires before initiating a new in-

vestigation '
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(2)AnindexSystemhasbeenestablishedandallref-

erences to an individ.ual are recorded. on these index cards' when

information is sought , go to the index card' to find the rocation

of prior materiar on that individuar in the files - Generalry '

once an individuar has accumulated five references , a separate

fire is prepared for that individuar all previous references

tothatind.ividualareincorporatedinthisnewfile.
(3)Workingcopiesofcasefilesaremaintainedona

case by case basis by Dave Breen, Acting Director of rnvestiga-

tions.Theworkingcasecopiesofcasefilesarealphabetically

arranged and may be of assistance to you in the conduct of an

investigation '
(4)Inordertohavecurrentinformationinthefiles,

it is imperative that arl reports be submitted promptry and on

a dairy basis to your qquad leader- They will be reviewed by

. the squad leader, the Acting Director of Investigations and

integrated into the fire system and data retrieval system within

forty_eight (4g) hours of the activity being reported' Arl

materiar submitted by the investigators is continuously being

integrated into the fire system so that the information you need

will be available to You'

REPORTS

Eachactivityperformedbyaninvestigatorshouldbe

followed by a writte.p report which is to be submitted to your
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squad reader within twenty-f our e4t hours. Arr- pertinent

information should. be included in the contents of the report'
I

and copies of documents or papers referred to in the report

should be attached and numbered in .th" same order that they

appear in the report. The attachments should be identified

in the body of the report under the heading "Attachments" '

gasically, reports should be written with the reader in mind.

The reader should be abre to understand the report and not be

left with unanswered questions because of incomprete informa-

tiOn, poor sentence structure, incorrect usage of words ' of

inadequate Punctuation'

WehavedevisedfourformsforreportingYguractivities

in connection with this investigation. The first is the NEw

cAsE F.RM which is incruded in this memorandum as attachment

number r. This form should be submitted to your squad leader

when you receive information which wilr read to the investiga-

.tion of a new matter for which a file shourd be opened' The

squad leader will forward this form to the Ar:ting Director of

rnvestigations. An originar and three copies are prepared and

distributed as follows:

Or iginal

One CoPY

One CoPY

One CoPY 
\-

Pa. Crime Commission Files

Case AttorneY

Squad Leader

Acting Directdr , of Investigations
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interviews. Each interview

this form; a seParate form

terviewed.

Attachment number 3

should be made for each ca

These rePorts ' like

to the Acting Director of

distribution:
Or ig ina I

One CoPY

One CoPY

One CoPY

Attachment number 2 '
which is the REPORT OF PERSONAL

EW, was designed for the exPlicit PurPose of rePorting

conducted should be rePorted on

should be used for each Person in-

REPORT OF INVE STIGATIVEis the

ACTIVITY. This form is to be used to rePort the results of aII

activitie s such as surveirlance, record checks, and miscerra,eous

activities (except interviews) in which you will engage' A

seParateformshouldbeusedforeachcaseyouworkone
ach day.

For examPle, if one morning you conduct a record check on one

case and surveyalocationonanothercase'aseparatereport

Anoriginalandthreecopieswillbeproduced
for the following

se.

the New Case Form ' should be submitted

Investigations, via the squad leaders '

Pa. Crime bommission Files

Case AttorneY

Squad Leader

Acting Director of Investigations

The third tYPe of rePort ' th€; INVESTI GATIVE REPORT,

attachment 4, is to be submitted thirty (30) days after the

commencement of "acli 
investigation and at the end of each
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succeeding thirty (30) day period'' These reports will be

based on the Reports of rnvestigative Activities and Reports

of personal rnterviews submitted during the preceding period'

ThefirstpageofthelnvestigativeReportshouldbe

Case Tit1e:

Status:

Date:

Investigative
Period:

Report Made BY:

Typed BY;

Character of Case:

FulI and complete title of
of case ,r.ta"i investigation

Initial RePort Interim
Report or btosing RePort

Leave blank to be filled
it, bY steno date when

ryp:d

The f irst and 'last daY -of r

investigati"" conducted and

r"p"it"a in each rePort '

Name of Investigator

Name of steno

Type of Investigation ' e'9
eiitnf ing Pro stitut ion
Police -orruPtion ' etc '

synops is : ?"1::i?;:X?":t ":l;";?:Et5:'?:?investigati;; Period of rePort '
If initial repor:t , synop= 1; should

include t""="-"- f oi investigation '
Each 3O-aay-ilport should also in-
cludeinthesynops.'S,thergsults
of a discus=i"it *itrt case attorney
i"gitaing develoPments of case '

The ,,Details"*. page . 
should contain an inventory of each

Report of personar rii"iview .r,a each nep"it-?I-I|'"stigative
Activit, "ru*itted 

in the ..=""arriirg th;r investigative period '

-5-
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The ,,Lead". page should contain the recommeinded steps to

be taken in the case (if the 30-day Investigative Report is a

crosing report, then the word ,,N'NE" shourd appear under leads ' 1

ThePurposeofthesethirty-g"yreportsistohavethe

assigned attorney review the activities in each case during

each thirty (30) day period of each investigation in order that

he can f ollow the progress of each investi-gation -' These reports

wirr herp the Acting Director of rnvestigations and the attorneys

keep abreast of the progress of each investigation and will pro-

vide the sguad reader with the opportunity to reflect upon his

future objectives for each case. Those objectives shourd also be

set forth on "Leads" Page'

The distribution of the Investigative Reports is as

follows:
Or ig inal

One CoPY

One CoPY

One CoPY

Pa. Crime Commission Files

Case AttorneY

Squad Leader

Acting Director of Investigations

Dai ly ive RePort and ExPCNSES

Attachment Number 5 is the DA ILY ADMINI STRATIVE REPORT.

This form is to be used to record the cases you worked on' the

activities in which you engaged' and the duration of each activity'

you do not vrork oi a certain day because "of sick leave or annual

Admirii strat

If
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leave, submitanad.ministrativereportnotinghowthedayis

to be charged, i'e'

This form is

sick Ieave or annual leave '

to be used to record' all expenses incurred'

by you in connection with the Philadelpfia investigation ' Be-

our exPenses will be
cause of the nature of this investigation '

under crose scrutiny by the pubric - rt is necessary that we are

abre to account for the exact cost of the investigation and know

exactry how the money is spent. Therefore, w€ wourd appreciate

your cooperation by submitting these administrative reports within

f orty-eight ( 4 B ) hours . These f orms shourd be submitte'd via the

squad 
'eaders 

to Jack Heiderberg. Jack Heiderberg will assume

the responsibility of recording and accounting for monies ex-

pended in this connection. onry one copy of this form must be

submitted.Receiptsshouldbemaintainedbyyouandsubmitted

with ]rour monthly expense account '
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Case Title:

Persoir Interviel'led :

Ilonte Acldres$:

Busi-ness Address:

Title or Position:

Date ,of Interview:

Lo catlon of Interrriew:

Other Persons Present:
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Bailey: C-S
Ward: W-SW

Atty.
Atty.

Investigators

Auman .

Bugj o
Caldonet ti
Chrlsti-e
DeWalt
Fit zpatrick
Marc he t'c i
McAndrew
McDonne 11
Pi- s t one
Todd
ZLegler

Deputy A. G. fn Charge
Hoy le

Admi-ni s trat ion
Ford

Acting Director
of Investigations

Bree

Int e 11i-genc e
Renshaw

Financ e
He i-de lb er

Divisi-on III
Narcotics-Citywide

Barron

Divis ion I
General

C-S-.W-SW Divf s.
Hunt

Division II
General

E-NE-NC-NW Divfs.
Morace

Kerr: E-NE
Rolfe: NC-NW

Atty.
Atty.

Investi gators

Anders on
Bet zler
Booth

Brooks
De c ker
De Cree
Ford
Mul1en
Schult z
Waters

Inve s tigators

By'er1y
Byrd
Diebolt
Hix
Ho l- 1i er
Kaut zmann
Kearns
Kini-ry
Lewis
Risdorfer
Tob in
Whalen
Wi1 lou b

PHILADELPHIA INVESTIGATION

Atty. Wol-fe
Atty. Dunbar





Admlnistrative As slgnments 2 November 10, l9Tz

Travel Vouchers:

Travel expense vouchers should be submitted by
the investigator to the secretary of the attcrney asslgned
to his squad. Investigators should note that they are to
submit only the travel- vouchers to the secretary. fnvestl-
ative Re orts are to be submitted to Dave Breen D irector

of Investigations. Upon completiorr of the expense voue er
by the secretary, it should be forwarded to Miss Maryeilen
Flannery for processing. All- questions concerning them
should be directed to' her.

Camera and Sound Equipment:

Mrs. Loretta Renshaw will assume responslbillty
for providing the above equlpment to the investigators.
She should be advised as far in advance as possible of
all antici-pated.needs to insure the assignment of the
requested equi-pment.

Secretarial Services:

Mrs, Rita Freeman w111 be responsible for the
preparati-on of all investigative reports. Investigators
will conti-nue to submit their reports to Mr. Bree fl r who
will forward them to Mrs . Freeman. Anyone requirlng any
secretarial- services should advise her of his needs. Any
secretary whose workload i-s overwhelmlng should contact
her; likewise, any secre.tary who has finished her assign-
ments from her immedlate supervisor has an obligation to
assist with the general typing work of the Commissj-on and
should so advlse Mrs. Freeman of her avall-abiIity.
Library and Referenee Materials:

Requests for library materials should be made to
Mis s Jean King . Mi s s King wi1l maintai-n q 1og of all
materials and will maintai-n those materials in an orderly
fashion. She will work i-n conj unction with Mrs . Russell
when ordering 1i-brary or reference materials whj-ch are
currently not in our possession.

Files and Data Retrieval:

Mr. Charles Renshaw will- continue to dlrect the
intelligence operation. Legal assistants, when not worklng
on current assignments, will be obligated to report to
Mr. Renshaw for the purpose of assisting with the intel-
1i-gence operation. A file of relevant newspaper articles

,
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Admi-nistrat ive As s lgnment s 3 November 10, L972

Re q ept i-on1s't s :

The receptionlsts will maintain a log of all
vj-sitors . Their arri-val and dep arture times are to be
noted as well as the name of the .person vlsited . Visltors*
are to be greeted at the reception area. They are not to
wander unescorted through the buildings. The receptionists

Reservation of ine Conference Room:

Because of our rapid growth within the past two
months, space for meetings is at a premium.

The small c onf erenc e room i-n the 52T building
may be reserved in advance for meetings by notifylng
Carol Detwiler. The conference room is to be l-eft ln a
neat and orderly fashion. At the conclusion of your
meeting, all papers are to. be removed, ashtrays are to
be empt j-ed, books are to be repl-aced on the shelves , and
chalrs are to be returned to their proper places.

rbf

will be kept by Miss Jean King under Mr. Renshawts
direction. A11 questions concerning files and intel-
ligence data should be directed to Mr-. Renshaw or one
of his assi-stants.

will- al-so malntaln a log of all employees, noting their
time of arclva1 , lunch period, and time of dep arture.
Anyone leaving the-offiee duri-ng the eourse of the day
must advlse the receptionist of hi-s intended destinatior.l-.--
and expected ti-me of return. Tiris fog is not kept for'the purpose of ttchecking uptt on employee s but for the
convenience of knowing where someone ean be located when
away from the office.

In addition,. employees should advj-se the reeep-
tlonist when they are absent from the office r elther
because of lIlness or business, so that the reeords will
be complete.



Acting Executlve Director-Chlef
Executive Assistant
Sec re tary
Legal Assistant
Crimlnologlst

Couns e 1 T. Hoyle , Jr.
N. Seott
Freeman
Boyar
Yeager

L.
D.
R.
C.
M.

Investlgati.on

Director D, Breen
T. Pryzbeck
L. Renshaw

Administration

Director T. Ford
M. Russell
M. Flannery
T. Heidelberg, Financi-al Control
D. Grooffi, Xerox
q. Witmer, Receptionist (5231
C. Detwilep, Receptionist (5ZT)

Intelligence

Di-rector C. Renshaw
G. Rockey \J. King Librarian
S. Nelson
J . Di-Carlo
A. Burke

Attorney B. Balley
Attorney G. Ward
Secretary C, Cummlns
Legal Assj-stant R. Arner

.Squad II

Attorney A. Kerr
Attorney J. Rolfe
Secretary G. Loy
Legal Assistant S.

for Phil-a. Investigatlon

Ko zey

Squad I



Attorney S. Wolfe
Secretary-N. Parke
Attorney 'G. Ward
Attorney H.'Dunbar
Secretary-C. Dwight
Legal Assistant W Weber

{r.

Narcotics Squad

I
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SUBJECT

TO:

FROM:
t$\}9

\r-.1

squad
should
the

COMMONWEALTH OF PENNSYLVANIA

December B, 1972

\,qn-

Task Force on Crime Conditions
Philadelphia, Pennsylvanj-a (Philadelphia Investigation)
Pennsylvania Crime Commission

Investigative Staff
Administrative Staff

David w. Breen
Acting Director

Reference :

of Investigations

My memorandum of October 20, L972

Additional personnel have been assigned to the Philadelphia
Investigation. For your information, the following reorgani-
zation will take effect Monday, December 11, L972.

All cases will be assigned by the Acting Director of Investiga-
tions to the Supervisor of the Philadelphia Investigation or
to the Supervj-sor of the Narcotics Control Unit who in turn
will assign same to the appropriate Squad Leader. All paper
work, Ddily Administrative Reports, New Case Forms , Reports of
Investigative Activity, Reports of Personal Interviews and
Thirty-day Reports should be approved by the Squad Leader and
Supervisor and then fonvarded- to the Acting Director of
InvesLigations.

Each Supervisor will be expected to meet daily with his
leaders and supervise their investigations. Paper work
flow daily through the Squad Leaders and Supervisors to
Acting Director of Investigations.



PENNSYLVANIA CRIME COMMISSION :

ADMINISTRATIVE STAFF

Chief Counsbl and
Acting Executive Director:

Administrative Assistant :

Legal Counsel:
( In addition to Squad
Counsel )

Administration 3

Administration F inance:

Director of lntelligence:

Acting Director of
Investigations :

( PHILADELPHIA INVESTTGATION )
(NARCOTTC CONTROL UNrr)

Lawrence T. Hoyle , Jt

Diane Scott

Alec Kerr
John L. Rolfe

Timothy E. Ford

Jack Heidelberg

Charles J. Renshaw

: David. W. Breen



PHILADELPHIA INVESTI GAT ION

INVESTIGATIVE STAFF

Supervisor in Charge:

Administrative Assistant :

Attorney:

Sgt. Matthew E. Hunt

Sgt. Edwin Sheva

Barbara Bailey

Squad # 1 :

Tpr.

CENTRAL POLICE DIVISION SQUAD

Tpr.
Tpr.
Tpr.
Tpr.
S/A

Anthony S. Caldonetti In Charge

Dona1d. L. Auman
David J. Zergler
William G. fitzpalrick
Francis R. McDonnell
Joseph H. ByerIY

WEST AND SOUTHWEST POLICE DIVISIONS SQUAD

Albert F. Pistone In Charge

Squad, #2 2

Cpl.

Tpr.
s/^
s/A
TPr.
Tpr.

Gerald T. DeWaIt
James Diebold
Richard L. Schultz
Arnold Smith
Eugene Smith

SOUTH POLICE DIVISION SQUAD

And.rew Marrese In Charge

Joseph Salzinger
Francis V. McAndrew
Harry J. Wolfe
WiIlie R. Christie
Willie C. Byrd
Thomas. Lewis

Squad # 3 :

sqt.

Tpr.
Tpr.
Tpr.
Tpr.
s/^
S/A



Sguad # 4 z

Tpr.

EAST POLICE DIVISION SQUAD

John Schafer In Charge

T. V. Marchetti
William F. Kiniry
William R. Willoughby
William J. Tobin
Edward J. Whalen

Tpr.
S/A
S/A
s/x
S/A

Squad #5: NORTHEAST POLICE DIVISION SQUAD

Cpl. Charles J. Todd In Charge

Tpr.
Tpr.
Tpr.
Tpr.
s/A

T. H. She1ar
William Grabus
C. E. Chubbuck
P. W. Malone
Christopher J. DeCree

Squad #6: CITYWIDE INTERVIEW SQUAD

S/A Joseph V. Morace In Charge

s/A
cpI.
s/A
Tpr.
s/A

A1bert B. Risdorfer
Robert J. Bugjo
Joseph E. Kearns, Jr.
Stanley Wesoloski
Albert Townsend



NARCOTIC CONTROL UNTT

TNVESTIGATIVE STATT

Supervisor in Charge:

Attorneys:

S/A John R. Barron

Stanley R. Wolfe
Harold E. Dunbar
Gregory H. Ward

Sguad #1: INTERVIEWS AND RECORDS CHECK S QUAD

S/A John R. Barron = ,Irr C,harge

S/A Francis A. Betzler
S/A Franklin R. Booth
S/A Richard S. Decker

Squad #2 z

cpI.

KENSINGTON AREA S QUAD

A1bert Broscius In Charge

S/A
s/A
Tpr.
Tpr.

Joseph T. Mullen
Glenn D. Hollier
Joseph Kocevar
Robert E. Dorman

Sguad # 3 :

Tpr.

WEST PHTLADELPHIA AREA SQUAD

Benjamen F. Brooks In Charge

Donna Jackson
B1ack Male
Tpr. Charles Rogers

NORTH PHILADELPHTA AREA S QUAD

Thomas Hyson In Charge

S/A CarI M. Anderson
S/A Nat Hix
Black Female
Black MaIe
Black MaIe

Squad # 4 z

Tpr.

t
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SUBJECT:

TO:

FROM:

Oetober 11, 1972
f

Pa;rments to Confidentlal Infornnnts trrrhro

Do Not Glve Informatlon on Regular Basls

A11 T::vestigating ts

tawrence T. Ho)rr",
Chlef Cor.msel 

V,'
InIo

(1) When an agent recelves lnformatlon from a eonfidential informant
on a continuing basis, he rru.rst follow the regulations set forth
in Crlme Conrnission kocedure, Part 200, Confidential Experdih.res
lssued on October i-5, 1970.

(2) When inforrnation is reeelved on a one-time basis r^rith no antiei-
pation of any ftrrther eontact with the lnfornrant, agents n'ay
make payrnents for the purchase of informatlon in accordance with
this regulation.

(3) Arry payrnent for the purehase of lnformation of amounts up to ard
lncluding twenty-five dollars ($2f .00) nray be made without prlor
autho::ization If a payrnent of an amount exceeding twenty-five
dollars ls to be rnade, the agent nmst obtain the consent of the
Strpenrisjng Attorney. fkre agent requesting the authoriz,ation to
make a payrnent in excess of twenty-flve dollars should submit a
signed memorandurn to the Sirpervising Attorney in whr,lch he specifies
the assumed name of the inforn'rant or a number which he assigns to
that infonnant, the amount to be paid, and the type of lnforrnatlon
to be received. Onee the attorney consents to the expenditure,
the attorney urill also sigrr the memora*.dum.

(4) lrlhen the agent submits hls Report of fnvestigative Activity, he
should attach a signed Affidavlt of Pay'nent for Rmchase of fn-
forrnation. ff the payrnent is in excess of twenty-firre dollars,
the memorandum of consent signed by the agent and the Surpervislng
Attorney should also be attached.

BB/cc
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a

AIryIDI[rlT CF' PAYMEhII FOR

zuRCHASE OF INF'OIil'{ATION

Infornrarrt (assumed name cr mxnber)

Case Tit1e

h,te of Payment

Time

Plaee

I hereby aclcrowledge paynent of ( $_)
to the above named informant at the above time and place.

Date Agent

If the amount payment is j-:r excess of twenty-five dol-lars, an author-

j-zatlon of the Surpenrising Attorney is attached hereto.
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SUBJECT:

TO:

FROM: E--Yr

COMMONWEALTH qF PENNSYLVANIA

' JanuarXl 3, l-973

Da1ly @erating P:rccedt'res

A11 Agents in General Phlladelphla Investigation

Barbara A. BaileY
Squad AttorneY

Tn llght of the increased nrxnber gf . 
agents and the inereasl'g work-

load for both attorneys *o tt u aominrstrative staff , it has become

recessarxr to fornralize sorT* of the operating procedures. The follow-

i-ng procedures are therefore-set rortrr in an errort to nnke dally

operationallttlemoreorderlyandefficient..

1 Asslg:nent S

2 Sick Leave Arrnual Leave LeaVe On C fime

Asslgnment of cases is lnitially rnade by Dlvid Breen' Director of

rnvestj_gations, to Sergeant luatthew Hr-mt, street supervlsor. ser-

geant Hu:nt r^riri then *"ign- the 3r"r to the squad Leaders , generally

on the basis of georyaphical area. Eaeh Agent will then recelve his
.case assignneni r"oil h1r-c;rd Luud"". rn some instances, Agents

$rlr1 be requested to unae;i"k" assignments outside of their georyaph-

1caI area and on a ease not assigned to their squad-r,eader. Assigrrnents

of this nature wil be nra.de only oy sergeant i.*t after consultation

with the squad r.ea.der. 
'Ti-u 

sqilail Leader needs additiorral ITlanpo\^Ier

for a particular projectl-r:e shourd nrake that request to sergeant Hunt'

when 31 Agent takes leave of arly kind, he t*t! notif! his squad leader'

Fa1}.:re to do so rlgy result :n tne loss of a day t s pay'

rn case of illness, the Agent shour-d. notif) his squad leader; a squad

Leader who wishes to take slck reave should notif! sergeant Hunt ' rt
1s not sufficient notification to report illness to personnel at the

Criile-Conmission offi"uJl*-if * Age;t is uriable to contact his Squad

Leader, he should leave a message with sergeant Edwin Sheva at the

George washlngton Motor rodgu, noo* 94. sErgeant sheva will transrnit

the nessage to the Sqr-nd Leader'

All requests for anrrual leave must be slgned by the sqr-rad Leader' Every

effort should be rnade to give the squad Ieader at feast two weeks notice '

l
t
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Da11y Operating kocedures Jar:uarry 3, L972

When an Agent 1s contemplatirg using eorpensation time for Ieave, hls
request nnust be signed by his Squad Leader. In the event that several
squad menrbers desire to take tjme off, requests for arurual leave w111
take priority. Begirrn-ing January l-, L973, forms will be available for
recording conpensation tine. Each Agent will nlaintaln hr-is own form
'which will be submitted with a request for leave using compensation
tfune. No request for leave can be approved without the acconpanying
form.

3. Complaints

Whenever an agent has a conplaint about hls assignments or working
eonditions, he should first consult his Squad Leader and when neces-
sary the Street Supervisctr. Any grievancq not satisfled may then be
taken up with the Squad Attorney. lrhere possible, the Attorney will
dlscuss the matter with the Agent and his Squad Leader and/or Street
Supenrisor at a meeting of all the partles involved. Likewise, if
hls conplaint is not satisfaetorily answered at this level, the Agent
nuy then consult with the Executive Director.

The Executive Dj-rector wil-l no longer consult urith Agents without eheck-
1ng urith the Squad Attorney, ffid likewise the Squad Attorney will check
with the Squad Leader and/or Street Supervlsor so that conplaints can
be handled jn an orderly fashion.

BAB/cac

cc: Iawrence T. Hoyle , Jr,, Acting Executlve Director
David Breen, Dirgctor of Investigatlons
Diane Scott, Executlve Assistant

(
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FROM:
M

COMMON\{EALTH OF PENNSYLVANIA

December B, 19? 1

Crime Commission Procedure
Part 2OO, Confidential Expenditures

/
V

Jack Hej delberg
Spec Agenta

O,we M.M ris
Executive Director

For your information, there is attached a coPY of the

procedural memorandum for confidential expenditures'

RTT I,],f rD
Lf LC _ .i .ri'|

PA. eRifii e;..1.;iiSSi0N
Dept. cf Justice
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Crime Commission Procedure
Part 200, Confidential Expendi

Bureau Di rectors
Speci a1 Agents -in-Charge
Admi ni strati ve 0ffi cer

st Fund shie

I

tures

COIIIMON?,EALTH OT PENHSYLVAHIA

0ctober 15, 1970

\

TOt

I

I

I
I
I

I
I
I
I

I

I

a

i

G S

Executive Director.

Confi denti al expendi tures
be authorized and accounted fo

of Pennsyl vania Crime Conrrni ssi on funds wi 1I
in agcordance with the following procedures.r

A. Purchase of Inforrnation. '

l. Payments for the purchas
imprest fund control led
shal I be a person other
office or the Director o

e of information will be made from an
bonded cashier. .The bonded cashier
a special agent in charge of a field

eld Operations.

on of the sale and delivery to the

on.of information or evidence identified

by 'a
than
tFi

2, Payment of a sum not exceeding $SOO for the purchase of informa-
tion may be authorized by the Director of Field 0perations or by the

Specia'l Agent-in-Charge of a Regional 0ffice. Payments in excess
$5OO must be authorized in advance by the txecutive Director.

3. The specia'l agent requesting authorization for the purchase of
i nformati bn shal I 

-submi t a si gned nemorandum i n vrhi ch he speci fi es
the information to be received, the amount to be paid therefor, and
the assumed name of the informer. Approval by the Special Agent-in-
Charge or Executive Director will be evidenced by an endorsement
which shall also specify tl. amount of the expenditure authorized.

i4, The special agent making payment shall receive from the informer
payee a signed receipt substantially as follows:

RECE I PT

For and in considerat

Pennsyl vani a Crime Commi ss

as fol lows:

I
I

I
I

I

I

I

1
i

I
I
5

I
I

I
I
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Crime Cornmi ss i on Procedure

I hareby

0cto6er 15n 1970
Part 200, Confidenti al Expendi tures

acknowl edge raeoi pt sf $____-Bai d to ms by

,iS pecial Agent

of the Pennsylvania Crime ss i on.

Date: Si gna ture:

ness , any

,

\

q. The special agent making th
information received from tfie i
Executive Director, together wi
Charge setting forth his evalua
to the expense incumed.

_payment shall submit a report detailing the
former. Th i s report wi t I be foruarcled to the
h a memorandum from the Special Agent.-in-
i on of the i nformati on recei ved i n rel ati on

I
I

i
i

a

I
n

Tt

6. There shall be maintained within the Bureau of Inteltigence a confidentialfile of the true names, assumed names, itlentifying data, ind signa.tures ofall informers to whom payments of confidential funis have ueen mide. To theextent required' individual identification and siqnature fi les may be
temporarily.retained in the custody of the SpeciaT ngent-in-ifiarg"e oi a
Regional Office... i -

7r The special Agent-in-charg.lr.rp.ruiring the investigation shal1 compare the
signature.on the receipt obtained irom the-informer witfr the confidenttht riteof assumed name signatures. i"l
8. A certification of payment shai'l be furnished to the imprest fund cashier.This certificate shall be-executed by the agent making paymEni-ina-witnessea

,by tfe special agent in charge of thl inves[igation oi ltrl nisii ot nis
examrnation of the assumed name,signature of the informer on file.
9. The certificate of payment itrall ue assigned an identif.ication number whlchwill also appear on the memorandum.of authorization ano irre ;6;;It ;i in- -"
rormation received. These documents shall be maintained in h ipecial con-fidential file in the Bureau ofilntelligence. ncceis io tiiii iii" "irr uemonitored by the Executive Director and-the Di rector or tnteitigence.'

B. 0ther Confi denti al Expe ndi tures I

l. Confidential expenditures n cessary for the purpos,e of obtaining evidence or

-n

I
I

a

a
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Crime Commission I

Part 200, Confidential Expenditures
0ctober I 5, '1970

maintaining cover during the course of an invesiigat'ion may be
by the Executive Director, Director of Field Operations, op the
Agent-in-Charge of a Regional 0ffice.

2. The special agent making such expenditures shall submit to th
Director a confidential report setting forth the dates, amounts,
cumstances of aIJ'payments made. A certifjcate of payment settin
the dates, amount, and general nature of the confidential expendi
accompany the confidential report and both shall be assigned the
identification number. Upon approval by the Executive Director,
certificate of payment will be fon*arded to the appropriate inrpre
cashier. The confidential report and a copy of the certificate w
maintained by the Bureau of Intelligence in a special file.
Advance of Funds. 'l

t'

.t o

au
s
thori zed
peci al

eE
and
gf
tur,
S 0lllr

xecuti ve
ci r-

o rth
es shal I
e

the
st fund
i'l 1 be

c

The Exe
Charge
fund ca
tures i
ceedi ng

cutive Director, Director
of a Regional 0ffice, may
shier for the purchase of
n the same manner as for

$SOO must be authorized i

of Field 0perations or Special Agent-in-
authorize an advance of funds by the imprest
i nformati on or other confi denti al expendi -

other purposes. Any advance of funds ex-
by the Executi ve Di rector.
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RECEIPT

For and in consideration of the sale and delivery to the

pennsylvania Crime Commj-ssion of information or evj-dence iclentified

as f ol-loirs:

I hereby acknot+leclge recei-pt of $- paid to me by

a Speci.al Agent of the

Pennsylvania Crime Comrnission.

Date: Signa ture:

(tr{itness, if any)

,l'
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